How to create a manifest.

If you do not already have access to Chemwatch:

Staff or supervisors (on behalf of post-graduate students) will need to raise a support ticket with digital
solutions servicedesk@vuw.ac.nz . You should request Chemwatch access and ask to be added to the “SBS
Student” group and be assigned to the “SBS User” role.

Supervisors should also provide digital solutions with the name and VUW email of the student

(NB: Once you have access to Chemwatch, you may also have a need to view, create or, add substances to
manifests and to edit quantities. To do this you must have the default permissions changed. Contact
kayla.griffin@vuw.ac.nz if your permissions need to be altered or you need help using Chemwatch)

1. Log into Chemwatch.
2. Expand Manifest directory. Click on triangle to left of Manifest, NOT on the word MANIFEST
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3. Right click on location for new manifest e.g. TTR and select “Create”
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4. In popup window, enter name of new folder name and click on Save.
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5. New manifest has been created. This will be inserted into the directory tree alphabetically
e.g. “New manifest” created within the TTR manifest

® Frx X +

& - C Y & jrchemwatch.net/chemwatch.web/home#

Apps ' Interlab NZ |Labor.. ™A New Zealand | Sig.. #» NXP|Shop for Offi.. % Bio-Strate¢

.

& Clear

Country ¥+ ™ New Zealand Language v  English

Gold SDS Vendor SDS
Labels

4 WmTIR
#8 001A Dewar Room
8 003 Fish Store Maximum Quantity
8 004 Chemical Store Maximum Quantity
8 005 Waste Store Actual Qauntity
8 007 Solvent Store Maximum Quantity
8 031 (Zero Lab)
8 101 (Teaching Lab PC1)
8 102 (Technicians prep room)
8 103 (Teaching Lab)
= 201
= 201A
= 201B
i\ 202
= 301
8 303 Ecology Lab
| 305
8 207 - BelVGardner
8 307 - Patrick/Gerth
@ 309-Owen/Ackerley
@ new manifest
» 8 Psychology Lab
» M TTR 309
» W VUCEL
» 8 DELETED

Provided by ChemWatch —~ All rights reserved 2021

m e




